


gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢6 thefim quyén cap, con
gia tri st dung dé chimg minh vé nhan than cta nguoi cé yéu cau dang ky lai khai
tu,;

Truong hop gl hd so qua hé thong buu chinh thi phai giri kém theo béan sao
c6 chimg thuc gidy to phai xuat trinh néu trén.

* Gidy to phai nép
- T& khai déng ky lai khai tir theo mAu;

- Ban sao Gidy chimg tir trude day dugc cip hop 1&. Néu Khoéng c6 ban sao
Gidy chumg tir trude day dugc cap hop 1€ thi ngp ban sao hé so, gidy to lién quan c6
noi dung chimg minh su kién chét.

- Vin ban tiy quyén theo quy dinh ctia phép luét trong truong hop uy quyén
thue hién viéc déng ky lai khai tr. Truong hop nguoi duoc iy quyén la éng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia nguoi uy quyén thi vin ban uy quyén khong
phai chitng thuec.

*Luwu y:

- i véi gidy to ndp, xuét trinh:

+ Truong hop ngudi yéu cau ndp gidy t& 14 ban sao duoc cép tir sb goc hodc
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhén ho so khong duoc yéu ciu
xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhén vé vi¢c di doi chiéu ngi dung gidy to d6, khéng dwoc yéu cau nguoi di dang
ky ndp ban sao gidy t& do.

+ Doi véi gidy tor xudt trinh khi dang ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t¢ khai, chup lai hodc ghi lai thong tin
dé luu trong ho SO va tra lai cho ngudi xuat trinh, khéng duoc yéu cau nop ban sao
hodc ban chup giy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hé so ding ky ho tich

theo quy dinh ctia phép luat hé tich, khéng dugc yéu cau nguoi déng ky hé tich nop
thém giay t& ma phép luat hé tich khong quy dinh phai nop.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 05 ngay lam viéc; trudmg hop cin x4c minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

e) Poi twong thue hién thi tuc hanh chinh: C4 nhan

g) Co quan thyec hién thii tuc hanh chinh: Uy ban nhan dén cAp x4, noi da
dang ky khai tir truéc day.

h) Co quan phéi hop: Khéng,
i) Két qua thue hién thi tuc hanh chinh: Trich lyc khai tir (ban chinh).
k) Lé phi: 5000 dong/1an.







chi tiét mot sb diéu va bién phép thi hanh Luat Hb tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cia B6 Tuw phap quy dinh chi
tiét thi hamh mét sé diéu cia Luat Ho t_ich’vc‘z Ngh;i cii{*zh 56 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mét so dieu va bién phdp thi hanh Ludt
Ho tich;

- Thong tu 56 85/2019/TT-BTC ngay 29/11/2019 ciia B Tai chinh hudng dan
vé phi va I¢ phi thuéc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh pho
truc thuge Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi déng nhén
dan tinh Hai Duong ban hanh Quy dinh murc thu, ché d9 thu, ndp, quéan 1y va st
dung phi, 1€ phi trén dia ban tinh Hai Duong

16. Thi tuc diing ky lai khai tir
a) Trinh tu thwe hién

- Nguoi ¢6 yéu cau ding ky lai khai t&r ndp hd so tai B phan tiép nhan hd so
va tra két qua cap xa cd tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To khai va tinh hgp 1€ cua gidy to trong hd so do nguoi yéu cau
ndp, xuat trinh.

- Néu ho so ddy du, hop 1¢, nguoi tiép nhén ho so viét gidy tiép nhan, trong dé
ghi 6 ngdy, gio tra ket qua; néu ho so chua day du, hoan thién thi huéng dan ngudi
nop hé\sor bd sung, hoan thién theo quy dinh; tru&mg hop khéng thé b sung, hoan
thién ho so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu 13 loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi r ho, tén cia nguoi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thdy thong tin khai tir day du va phi hop,
cong chire tu phap - hé tich bao cdo Chu tich Uy ban nhén dén cap xa. Trudng hop
Chu tich Uy ban nhan dan cap xa dong y giai quyet thi cdng chirc tir phép - ho tich
ghi vao S6 dang ky khai ttr, huéng dan nguoi yéu ciu kiém tra noi dung Trich luc
khai tir va S6 dang ky khai tir,cling ngudi di dang ky khai tir ky vao S6. Chu tich Uy
ban nhén dan cap xa ky cap Trich lyc khai tir cho ngudi di dang ky khai tir.

b) Cach thirc thuc hién:

- Nguoi ¢6 yéu céu dang ky lai khai tir truc tiép thuc hién hoic ty quyén cho
nguoi khac thuc hién viée dang ky lai khai tir;

- Ngudi thuc hién viée dang ky lai khai tir c6 thé ndp hé so truc tiép tai Uy
ban nhéan dén cap xa c6 tham quyén hodc gui ho so qua hé thong buu chinh hoic guri
ho so theo hé thong dang ky hé tich truc tuyén.

¢) Thanh phan hd so:

* Gidy to phdi xudt trinh

- HG chiéu hoac chirng minh nhan dan hodc thé cin cudce cong dan hoic cac







ban sao duge chimg thyc tir ban chinh thi ngudi tiép nhan hé so khéng dugc yéu cau
Xuét trinh ban chinh; néu nguoi yéu céu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhéan vé viéc di dbi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di ding
ky nép ban sao gidy to do.

+ Doi véi gidy t& xuat trinh khi ding ky hé tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thdng tin trong t& khai, chup lai hoac ghi lai thong tin
dé Iuu trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau nop ban sao
hodc ban chup giay to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky hé tich
theo quy dinh cua phép luét hd tich, khéng dugc yéu cau ngudi ding ky ho tich nop
thém gidy t& ma phép luat ho tich khéng quy dinh phai nop.

d) S6 lwong hd so: 01 bo

e) Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyet khong qua 25 ngay.

g) P6i twong thue hién thi tuc hanh chinh: C4 nhan

h) Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhén dén cap xa noi
dd déng ky két hon trude diy hodc Uy ban nhan dan cap xa noi nguoi yéu cau
thuong tra.

i) Co' quan phéi hop: Uy ban nhén dan noi dang ky két hon trude day trong
truong hop déng ky lai két hon tai Uy ban nhan dan cap xa noi nguoi yéu cau thuong
tra.

k) Két qua thuc hién thii tuc hanh chinh: Gidy chimg nhan két hén(ban
chinh), moi bén vg, chong 01 ban.

I) L& phi: 25.000 ddng/1an.

Mién 18 phi cho ngudi thude gia dinh ¢ cong véi cach mang; nguoi thude ho
nghéo; ngudi khuyét tat.

m) Méu don, mAu t& khai: To khai ding ky lai két hon

n) Yéu cau, didu kién thye hién thi tuc hanh chinh:

o Viéc két hon da dugc fiéng ky tai co quan c6 thdm quy'én cua Viét Nam trude
gégs)l/) 91/9t1/2016 nhung S6 déng ky két hon va ban chinh Gidy chimg nhan két hon
I mat;

Pt LNgUbi yéu cau dang ky lai két hon con séng vao thoi diém yéu cau ding ky
a1 két hon.

p) Can cir phép Iy:

- Luat Hon nhén va gia dinh nim 2014,

- Luét Hé tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phui quy dinh
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ho so.

Trudng hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap x
khéng phai noi da dang ky két hon trude day thi cong chirc tu phép - ho tich bao cdo
Chu tich Uy ban nhén dan c6 vén ban dé ngln Uy ban nhéan dén noi ding ky két hén
trude ddy kiém tra, xac minh vé viéc luu gitr s6 ho tich tai dia phuong.

Sau khi nhén dugc van ban & nghi, Uy ban nhén dén noi da dang ky két hon
truc ddy tién hanh kiém tra, xac minh va tra 1oi bing vin ban vé viée con luu gt
hoic khong luu gitt duge S6 hé tich.

- Sau khi nhan duoc két qua x4c minh v& viée khong con luu glu' duoc S6 ho
tich tai noi da dang ky két hén hodc sau thoi han 20 ngay ké tir ngay guri van ban yéu
cau xdc minh ma khéng nhan dwoe véin ban tra 16i, néu thdy hd so day du, chinh x4c,
dung quy dinh phap luat thi cdng chirc tu phap - ho tich bao cdo Chi tich Uy ban
nhan dan cap x4. Trudng hop Chu tich Uy ban nhan dan cép xa dong Y giai quyet thi
cong chure tu phap h¢ tich ghi viéc két hon vao Sb dang ky két hon,hudng dan céc
bén kiém tra noi dung Gidy chimg nhén két hon va S6 dang ky két hon ,cung hai bén
nam, nit ky tén vao S6 va hu'cmg dan cac bén cung ky vao Gidy chimg nhén két hon,
Chi tich Uy ban nhan dén cap x4 tb chtc trao Gidy chimg nhan két hon cho hai bén
nam, nir.

b) Cach thirc thue hién:

Ngu'm co yéu cau dang ky lai két hoén tryc tiép ndp hd so tai Bo phan tlep nhéan
hd so va tra két qua cdp xa c6 thdm quyen (bén nam hodc bén nir ¢6 thé truc tiép ndp
hd so ma khong cén c6 van ban ty quyén ctia bén con lai).

¢) Thanh phan hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hodc chlmg minh nhén dan hodc thé cin cudc cong dan hoéc cac
g1ay to khac c6 dén anh va théng tin cd nhén do co quan co tham quyén cép, con

gid tri str dung dé chimg minh vé nhan than cua ngudi c6 yéu cau ding ky lai két
hoén.

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén trong truorng hop
viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cép xa khong phai la noi ding
ky két hén trude day (trong giai doan chuyén tiép).

* Gidy to phai nop
- T& khai dang ky lai két hon theo mAau;

- Ban sao Gidy chimg nhén két héon duge cap trude day Néu khong cd ban
sao Gidy chimg nhan két héon thi ndp ban sao ho so, gidy to ¢4 nhén c6 céc thong tin
lién quan dén ndi dung ding ky két hon.

* Luu y:
- Déi véi gidy to nop, xuét trinh;

+ Truong hop ngudi yéu cau ndp giay to 1a ban sao duge cép tir sb gbc hodc






k) Lé phi:

- 5000 ddng/lan. Mién 18 phi cho ngudi thude gia dinh ¢6 cong vdi cach mang;
ngudi thude hd ngheéo; ngudi khuyét tat.

I) Mau don, miu to khai: To khai dang ky khai sinh

m) Yéu cau, didu kién thwe hién thi tuc hanh chinh

Cong dan Viét Nam cu tra trong nude, sinh trude ngay 01/01/2016, chua dugc
dang ky khai sinh, c6 hd so, gidy to ca nhan (ban chinh hodc ban sao dugc chimg

thuc hop 1€) nhu: glay t& thy than; S6 hd khau S6 tam tri; gidy to khéc do co quan
nha nude c6 tham quyén cua Viét Nam cép.

n) Cin cir phap ly:
- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luét Ho tich;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B¢ Tu phdp quy dinh chi
tiét thi hanh mét sé diéu ciia Ludt H tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt
Ho¢ tich,

- Thong tw 56 85/201 9IT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
vé phiva Ié phi thugc thém quyén quyét dinh ciia Héi dong nhan dén tinh, thanh phé
truc thugc Trung wong.

- Nghi quyét sb 17/2016/NQ-HDND ngay 05/10/2016 cta Hbi dong nhan
déan tinh Hai Duong ban hanh Quy dinh mic thu, ché dé thu, nop, quan ly va su
dung phi, 1€ phi trén dia ban tinh Hai Duong

15. Thii tuc diing ky lai két hon
a) Trinh ty thuc hién

- Nguoi ¢6 yéu cau dang ky lai két hon ndp hd so tai Bo phan tiép nhén hd so
va tra két qua cip x3 c6 thdm quyeén.

- Nguoi tiép nhan c6 trach nhiém klem tra ngay toan b hé so, xé4c dinh tinh
hop 1€ cua giay to trong hé so do  nguoi yéu cau ndp, xuét trinh; déi chidu thong tin
trong T& khai véi gidy tor trong hd so.

-Néu hd so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong do6
ghi 0 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngay
dé nguoi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thién hé so ngay thi nguoi tiép nhan phai 1ap van ban huéng dan, trong
d6 néu rd loai gidy to, ndi dung cin b6 sung, hoan thién, ky, ghi rd ho, tén ctia nguoi
tiép nhén.

- Sau khi tiép nhéan hd so, cdng chire tu phdp - hd tich kiém tra, x4c minh






chuc, nguoi dang cong tac trong luc luorng vil trang thi phai c6 van ban xac nhan
cua Thu trudng co quan, don vi vé viéc nhiing ndi dung khai sinh cua ngudi do
gom ho, chit dém, tén; gidi tinh; ngay, thdng, nim sinh; dan toc; qudc tich; qué
quan; quan hé cha - con, me - con phit hgp v6i hd so do co quan, don vi dang quan

Ly.
- Vin ban ty quyén theo quy dinh cia phap luat trong truong hop uy quyén
thye hién viéc dang ky khai sinh. Trmmg hop ngwcrz duogc uy quyén la ong, ba, cha,

me, con, vo, chong, anh, chi, em rudt ciia nguoi ity quyén thi vén ban 1y quyén khong
phai chung thuc.

*Luuy:

- Péi véi gidy to ndp, xuét trinh:

+ Trudng hop ngudi yéu ciu ndp gidy to la ban sao dugc cép tir s6 gbe hodc
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu cau
Xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan h6 so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup

xac nhan vé viéc da d6i chiéu ndi dung gidy to d6 , khong dugce yéu cau ngudi di ding
ky ndp ban sao gidy t&r dé.

+ Péi véi glay tO xuét trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghl lai thong tin
dé luu trong hd so va tra lai cho ngudi xuét trinh, khéng duoc yéu céu ndp ban sao
hodc ban chup gidy t& do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén ding, du hé so dang ky hé tich
theo quy dinh cua phép luat h¢ tich, khéng duoc yéu cau ngu'0'1 dang ky ho tich ndp
thém gidy t& ma phap luéat ho tich khong quy dinh phai ndp.

- Truong hop cho phép nguoi yéu cau dang ky hé tich lap van ban cam
doan vé ngi dung yéu cau ddng ky h tich thi co quan ddng ky h¢ tich phdi gidi thich
16 cho nguoi Igp van ban cam doan vé trdch nhiém, hé qua phdp Iy cua viéc cam
doan khéng dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan cé tham
quyén iy bo két qua ding ky hé tich, néu cé co sé xde dinh noi dung cam doan
khong diing su that.

d) S6 lwgng hé so: 01 b3

d) Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qué 25 ngay.

e) Poi twong thure hién thua tuc hanh chinh: C4 nhan

_g) Co quan thyc hién thi tyc hanh chinh: Uy ban nhén dan c4p xa noi nguoi
yéu cau cu tra.

h) Co quan phdi hop: Uy ban nhan dén cap x4 noi ngudi yéu cau dang ky
khai sinh cu tra trude day.

i) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).







cam doan.

Sau khi nhan dugc két qua x4c minh hodc sau thoi han 20 ngay ke tir ngay
gii vin ban yéu cdu xdc minh ma khong nhdn dioe van ban tra 1oi, néu thay ho
so dang ky khai sinh 1a day du, chinh x4c, dung quy dinh phap luét, cong chirc tu
phap - ho tich bao cao Chu tich Uy ban nhén dén cap xa. Trudng hop Chu tich Uy
ban nhan dan cép xa dong ¥ giai quyét thi cong chire tu phap ho tich ghi ndi
dung khai sinh vao S6 dang ky khai sinh, huéng dan ngum yéu cau kiém tra noi
dung Glay khai sinh va S6 dang ky khai sinh, cung ngudi di dang ky khai sinh ky
tén vao S6. Chu tich Uy ban nhan dan cép x4 cap Gidy khai sinh cho nguoi dugc
dang ky khai sinh.

b) Cach thirc thue hién:

- Ngudi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoc lly quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh c6 thé truc tlep ndp hd so tai B phan

tiép nhan ho so va tra két qua cap xa co thdm quyen hodc giri hd so qua hé théng buu
chinh hozc giri qua hé théng ding ky truc tuyén.

¢) Thanh phin hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hozc chung minh nhédn dan hodc thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin cd nhan do co quan co thdm quyén cp, con gia

tri sir dung dé chimg minh vé nhan than ctia ngudi cé yéu cau dang ky khai sinh (gidy
to tuy than).

- Glay to ching minh noi cu tra dé xac dinh thim quyén dang ky khai sinh
(trong giai doan chuyén tiép).

Truong horp gui hd so qua hé théng buu chinh thi phai gtri kém theo ban sao
¢6 chimg thuc céc gidy t& phai xuat trinh néu trén.

* Gidy to phai ngp
- To khai dang ky khai sinh theo mau.
- Vin ban cam doan clia ngudi yéu cau vé viée chua dugc dang ky khai sinh.

- Ban sao toan bo hd so, gidy to cia ngum yéu cau hoic ho o glay to, tai liéu
khac trong d6 co thong tin lién quan dén noi dung khai sinh, gom Glay chiing minh
nhan dan, Thé can cude cong dan hodc HY chiéu; S6 ho khau, Sb tam trg, gidy tor
chimg minh vé noi cu tr; Bang t6t nghiép, Gidy chimg nhén, Chimg chi, Hoc ba,
Hb so hoc tap do co quan c6 thAm quyén cap hodc xac nhan; giay t& khéc c6 théng
tin vé ho, chit dém, tén, ngay, thang, nam sinh ctia c4 nhan.

Nguoi yéu cau da.ng ky khai sinh c6 trach nhiém nop day di ban sao cac gidy
t& néu trén (néu co) va phai cam doan da ndp du cac gidy t& minh cd; chiu trach
nhiém, hé qué cta viéc cam doan khong diing sur tht.

- Trudng hgp ngudi yéu cau ding ky khai sinh 1a cén bd, cdng chirc, vién
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- Luat Ho tich ndm 2014;

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 ' 04/2020/TT-BTP ngay 28/5/2020 cia B9 Tu phdp quy dinh chi
tiét thi hanh mét sé diéu cia Ludt Ho tich va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludt
Ho tich;

- Théng tw s6 85/201 9/TT-BTC ngay 29/11/2019 ciia Bg Tai chinh hudng dan
Vé phiva lé phi thugc tham quyén quyét dinh ciia Hpi dong nhdn dén tinh, thanh pho
truc thuoc Trung uong.

- Nghi quyét s6 17/2016/NQ-HDND ngdy 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché dé thu, ndp, quan ly va sir dung
phi, 1€ phi trén dia ban tinh Hai Duong.

14. Thi tyc ding ky khai sinh cho nguoi di c6 ho so, gidy to ¢4 nhan
a) Trinh ty thwe hién

- Nguoi c6 yéu cau dang ky khai sinh ngp hd so tai Bo phan tiép nhan hé so
va tra két qua cAp x4 c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd h so, do1 chiéu thong
tin trong To khai va tinh hop 18 cla gidy to trong hd so do ngudi yéu cau ndp, xuat
trinh.

-Néu h6 so day du, horp 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi 10 ngay, gid tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp ho so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan
thién ho so  ngay thi phai 1ap thanh vén ban huéng dan, trong do néu rd loai gidy 10,
ndi dung can bb sung, hoan thién, ky, ghi 18 ho, tén ctia ngudi tiép nhan.

- Sau khi tiép nhén hé so, céng chire tu phép - hd tich kiém tra, x4c minh hd
so. Trong tru’()'ng h0p can thiét, cong churc tu phép - ho tich bdo cdo Chu tich Uy ban
nhan dan cap x4 c6 vén ban dé nghi Uy ban nhan dan cap Xd noi cu tri trude day cua
nguo‘1 yeu cau dang ky khai sinh dé kiém tra, x4c minh v& viéc dang ky khai sinh va
viée luu gitr sb6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan déan cAp x4 noi nguoi yéu
cau dang ky khai sinh cu tri1 trude day tién hanh kiém tra, xac minh va tra 1o bing
vin ban vé viécngudi yéu ciu di duoc dang ky khai sinh hay chua duge ding ky
khai sinh; viéc con luu giit hodc khong luu giit duge s hd tich.

Truong hop gidy 16 ciia ngudi yéu cau déng ky khai sinh khong c6 thong tin
chitng minh quan hé cha, me, con thi co quan dang ky hé tich c6 véin ban dé nghi co
quan cong an cé tham quyén xdc minh. T ruong hop co' quan cong an tra loi khong
co thong tin thi co' quan dang ky hg tich cho nguoi yéu cau déing ky khai sinh lap van
bén cam doan vé théng tin ciia cha, me va xdc dinh néi dung khai sinh theo vin bén







t& chimg minh vé noi cu tri; Bang t6t nghiép, Gidy chung nhan, Chimg chi, Hoc ba,
ho so hoc tép do co quan ¢6 thdm quyén cap hoidc x4c nhén; gidy t& khac co thong
tin vé ho, chir dém, tén, ngay, thang, nim sinh ctia ca nhan.

Nguoi yéu cau dang ky khai sinh ¢ trach nhiém nop day di ban sao céc gidy
td néu trén (néu cd) va phai cam doan da nop du cac giay t& minh co; chiu trach
nhiém, h¢ qua cia viéc cam doan khong ding su thét.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can bo, cong chirc,
vién chirc, nguoi dang cong tac trong luc Iuong vii trang thi phai c6 van ban xac
nhén cua Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh ctia nguoi

d6 gém ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quoc tich; qué
quén; quan hé cha - con, me - con phit hop véi hd so do co quan, don vi dang quan

ly.
- Vin ban tiy quyén theo quy dinh cta phap luét trong truong hop uy quyén
thyc hién viéc déng ky lai khai sinh. Tmong hop ngzrm dugce iy quyén la ong, ba,

cha, me, con, vo, chong, anh, chi, em ruét ciia nguoi iy quyén thi vin ban iy quyén
khong phai chung thuec.

d) S6 lwong hd so: 01 b6
d) Thoi han giai quyét: 05 ngay lam viéc; truong hop phai x4c minh thi thoi
han giai quyét khong qua 25 ngay.
e) P6i twong thye hién thii tuc hanh chinh: C4 nhan
g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dén cip Xd noi da

dang ky khai sinh trudc day hodc Uy ban nhén dan cap X3 noi ngudi yéu cau ding
ky lai khai sinh thuong tri.

h) Co quan phdi hop: Uy ban nhan dan cap x4 noi ngudi yéu cau dang ky lai
khai sinh da dang ky khai sinh trude ddy trong truong hop thuc hién diang ky lai khai
sinh tai Uy ban nhan dan cap x3 noi thuong tru.

i) Két qua thye hién thii tuc hanh chinh:Gidy khai sinh (ban chinh).
k) Lé phi:
- 5000 ddng/lan.

- Mién 1& phi cho ngudi thude gia dinh c6 cong vdi cach mang; ngudi thude
hé nghéo; ngudi khuyét tit.

I) Miu don, miu t& khai: To khai dang ky lai khai sinh
m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Viéc khai sinh d3 dugc dang ky tai co quan c6 thdm quyen cua Viét Nam

trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh déu
bi mét.

- Ngudi ¢6 yé€u ciu con song tai thoi diém yéu cau ding ky lai.

n) Can cir phap ly:







hoic ban chup gidy t& do.

+ Nguoi tiép nhén ¢4 tréch nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cta phép luat hd tich, khong dugc yéu cau ngum dang ky ho tich np
thém giay to ma phap luat ho tich khong quy dinh phai ndp.

- Truong hop cho phép nguoi yéu cau ding ky hé tich ldp vin ban cam
doan vé néi dung yéu cau dang ky hé tich thi co quan ding ky hé tich phai giai thich
r6 cho nguoi lgp van ban cam doan vé trach nhiém, hé qud phdp Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky hé tich tiv choi giai quyét hodc dé nghi co quan cé tham
quyén hiy bo két qua ding ky ho tich, néu cé co sé xde dinh néi dung cam doan
khong dung s that.

b) Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hoic dy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh;
- Nguoi thuc hién déng ky lai khai sinh c6 the truc tiép nop ho so tai B4 phan

tiép nhan hd so va tra két qua cap xa co thdm quyén hodc gui hé so qua hé théng buu
chinh hodc giri hd so theo hé thdng ding ky truc tuyén.

¢) Thanh phin hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hoiic chung minh nhan dan hoac thé cin cudc cong dén hogc céc
glay to khac ¢6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép, con

gié tri str dung dé chtg minh vé nhan than cua ngudi ¢6 yéu cau dang ky lai khai
sinh.

- Glay t chimg minh noi cu tri dé x4c dinh thdm quyén ding ky lai khai sinh
(trong giai doan chuyén tiép).

Trudng hop gui hd so qua h¢ théng buu chinh thi phai gtri kém theo ban sao
c6 chimg thuc cac gidy to& phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan cua nguoi yéu
cau vé viéc da ndp du cac gidy to hién 6.

- Ban sao toan bd ho so, gidy to cla ngudi yéu cau hodc ho 50, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gdm:

+ Ban sao Giéy khai sinh do co quan c6 thAm quyen clia Viét Nam cap hop 18
(ban sao dugc chimg thyc tir ban chinh, ban sao dugc cap tir S6 dang ky khai sinh);
Ban chinh hodc ban sao gidy tor c6 giatri thay thé Gidy khai sinh duogc cap trude nim
1945 & mién Bic va truée nim 1975 & mién Nam.

+ Truong hop nguoi yeu ciu khong c6 gidy tor néu trén thi phai nop ban sao
gidy o do co quan, 6 chite c6 thAm quyén cia Viét Nam cap hop 1& nhu: Gidy chng
minh nhén dén, Thé cén cudc cong dan hodc Ho chiéu; S6 ho khéu, S5 tam tra, giay






trinh.

- Néu hd so day du, hop 1, nguoi tiép nhan ho so viét gidy tiép nhén, trong d6
gh1 rd ngay, gio tra két qua; néu hd so chua day dii, hoan thién thi hudng dan ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé b sung, hoan

thién hd so ngay thi phai lap thanh van ban hudng dan, trong d6 néurd loai gidy t0,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén ctia ngudi tiép nhan.

- Sau khi tiép nhéan h6 so, cong chirc tu phép - ho tichkiém tra, x4c minh hd
SO.

Trudng hop viéc ding ky lai khai sinh dugc thuc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky khai sinh truéc day thi cong chirc tu phép - hé tich
bao cdo Chu tich Uy ban nhéan dan cap X c6 van ban de nghi Uy ban nhan dan cap
x4 noi dang ky khai sinh trudc dy kiém tra, xac minh vé viéc luu giit sb hé tich.

Sau khi nhén dugc vén ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh
trudc dy tién hanh kiém tra, xac minh va tra loi bing vin ban vé viéc con luu giflr
hoic khong luu gitr dugce s6 hd tich.

Trueong hop gidy 16 cia nguedi yéu cau dang ky lai khai sinh khong co thong
tin chitg minh quan hé cha, me, con thi co quan ddng ky hé tich cé van ban dé nghi
co quan cong an cd tham quyén xdc minh. T ru'o‘ng hop co quan cong an tra loi khong
c6 thong tin thi co quan dang ky hé tich cho ngwcrz Yéu cau dang ky lai khai sinh ldp
van ban cam doan vé thong tin cua cha, me va xdc dinh néi dung khai sinh theo vin
ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khéng con luu gitt duogc s6 hod
tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay giri van ban
yéu cau xdc minh ma khéng nhan dwoc vin ban tré 1oi, néu thdy viéc dang ky lai
khai sinh chinh xac, dung quy dinh phap luat, cong chirc tu phép - h tich bao cdo
Chu tich Uy ban nhan dan cép xa. Truong hop Cht tich Uy ban nhan dan dong ¥ giai
quyét thi cong chirc tur phap - hd tich gh1 ndi dung khai sinh vao S6 dang ky khai
sinh, huong dan ngudi yéu cau kiém tra ndi dung G1ay khai sinh va S6 dang ky khai
sinh,cung nguoi di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan dén ky
cap Gidy khai sinh cho ngudi c6 yéu cau.

* Luuy:

- Dbi véi gidy to ndp, xuét trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir sb gbe hodc
ban sao dugc chimg thure tir ban chinh thi nger tiép nhan hd so khong dugc yéu cau
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chup

xéc nhin vé viéc da dbi chiéu ndi dung gidy t& do, khong duoc yéu cau nguoi di dang
ky nop ban sao gidy to do.

+ Pbi véi glay to xuét trinh khi ding ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hozc ghi lai thong tin
& Iuu trong hé so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao



